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Service Tax -

REGISTRATION  

& RETURNS

Presented by 

CA CHANDRA SHEKAR.B.D

BCom, LLB, FCA, DISA

Partner 

M/s. Shekar & Yathish

Chartered accountants 

M/s. Shekar & Yathish, Chartered Accountants

REGISTRATION & RETURNS -

SIGNIFICANCE

ü Good corporate governance

ü Compliance with regard to provisions of 

SERVICE TAX

ü Non-registration & non-filing returns within 

the prescribed time attracts penalty
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M/s. Shekar & Yathish, Chartered Accountants

Forms Under Service Tax

FORM ST- 1 Application form for registration

FORM ST- 2 Certificate of registration 

FORM ST- 3  Return u/s 70 

FORM ST-3A Memorandum for provisional deposit

FORM ST- 4 
Form of Appeal to the Commissioner of Central 

Excise (Appeals) u/s 85 

FORM ST- 5 Form of Appeal to Appellate Tribunal u/s 86 

FORM ST- 6 
Form of memorandum of cross objections to the 

Appellant Tribunal u/s 86

FORM ST- 7 
Form of application to Appellate Tribunal u/s 86(2) 

/ 86(2A)

GAR ï7 Service Tax Payment Challan

M/s. Shekar & Yathish, Chartered Accountants

REGISTRATION
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M/s. Shekar & Yathish, Chartered Accountants

REGISTRATION -SERVICE TAX

PERSONS LIABLE TO REGISTER 
U/R 4

V Person providing taxable service

V Taxable service value exceeding 9                           

Lakhs

V In case a recipient is liable to pay 

service tax

V Input Service Distributor

M/s. Shekar & Yathish, Chartered Accountants

REGISTRATION -SERVICE TAX

üEach premises providing / receiving taxable service ï

to be registered

üException:

ü Centralised registration ïlocation where 

centralised billing system / accounting system is 

done

ü More than one location

ü At the option of the assessee

ü Jurisdictional CCE - to grant registration
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M/s. Shekar & Yathish, Chartered Accountants

EXEMPTION FOR SMALL 

SERVICE PROVIDER

V Notification 8/2008

V Service receiver ïno exemption

V An exemption of Rs.10 Lakhs subject to

Å> Rs.10 Lakhs in the preceding FY

ÅEach premise / Each service

ÅTaxable services rendered by a person under a

brand name or trade name whether registered

or not, of another person.

V Once opted cannot be withdrawn for such FY

M/s. Shekar & Yathish, Chartered Accountants

CASE STUDY

ü A Co. incorporated on 20-04-2009. Whether 

SSP exemption could be claimed?

ü In PY 2008-09 ïTaxable service billed ïRs.9 

Lakh. Received ïRs.11 Lakh. For FY 2009-10, 

whether SSP exemption could be claimed?

ü XYZ Ltd ïservice received with regard to GTA ï

Rs.50K and no other taxable service. Should 

registration be obtained?
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M/s. Shekar & Yathish, Chartered Accountants

CASE STUDY

1) Industrial Construction Service :-

Gross amount received - Rs.15 Lakh

Taxable amount (33%) - Rs.4.95 Lakh

V For SSP exemption limit, Rs. 15 Lakh / Rs. 

4.95 Lakh to be considered ?

2) Total Taxable Service - Rs.6 Lakhs

Exempted Services (100% ) - Rs.4.5 Lakhs

V Whether registration is required?

M/s. Shekar & Yathish, Chartered Accountants

CRITERION - taxability

Check for (CaseI ïServiceProvider) :

V Service rendered is falling under the scope

of any of the taxable Serviceu/s 65 (105)

V General or specific exemption available

under any notification

V Small service providers

V Service charges for service received or to

be provided

V Eligibility for abatements
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M/s. Shekar & Yathish, Chartered Accountants

Check for (CaseII ïServiceReceiver) :

VApplicability of Sec 68 (2) r/w Rule 2(d) of

Service Tax Rules, 1994

VNot entitled to value based exemption for

small service providers

VService being a taxable service, the recipients

of the service shall pay Service Tax having

regard to the exemptions / abatements

admissible, if any

CRITERION - taxability

M/s. Shekar & Yathish, Chartered Accountants

Input Service Distributor 

(ISD)

V Registration to be obtained under the category 

of ISD

V ISD to distribute the ST credits among the 

service providing branches/offices.

V Branches/offices have registered at multiple 

places.

V Eligibility for availing credit may be examined.

V No specific procedure for distribution of credit.

V General practice ïraise an invoice
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M/s. Shekar & Yathish, Chartered Accountants

REGISTRATION -SERVICE TAX

Section 69 r/w Rule 4

ü Application shall be filed to 

Superintendent of Central Excise

ü Application is to be in form No. ST-1

ü Within 30 days

ü Registration certificate shall be issued 

within 7 days in form ST-2
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M/s. Shekar & Yathish, Chartered Accountants

CHECKLIST -REGISTRATION

ü Self certified copy of PAN (where allotment is 
pending, copy of the application for PAN may be 
given)

ü Copy of MOA/AOA in case of Companies

ü Copy of Board Resolution in case of Companies

ü Copy of Lease deed/Rental agreement of the 
premises

ü A brief technical write up on the services provided

ü Registration certificate of Partnership firm

ü Copy of a valid Power of Attorney where the 
owner/MD/Managing Partner does not file the 
application
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M/s. Shekar & Yathish, Chartered Accountants

INITIAL DECLARATIONS

Á Declaration of the books of accounts

Á Returns and documents maintained for recording the

day to day transactions as well as ensuring service

tax compliance in respect of his business/profession.

Á Maintain record of service provided, service tax

charged, amount received, proportionate service tax

on amount received, input services (paid for), inputs

and capital goods, receipt, consumption and

inventory as far as inputs and capital goods are

concerned.

Á Helpful in the event of any demand raised

M/s. Shekar & Yathish, Chartered Accountants

CHECKLIST -CENTRALIZED 

REGISTRATION

VProof of residence of all directors/partners

VAddress& Tel Nos. of the Centralised location

VProof of Address of the Centralised location

VCentralized billing/Centralized Accounting System

V List of branches/offices along with addresses, e-mail

& tel Nos.

VPreviousyearôsaudited balance sheet, if any

VReasonsfor seeking Centralized registration

VST.1 Form along with Registration certificate

VTaxable services provided
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M/s. Shekar & Yathish, Chartered Accountants

FORM ST -1 : e -Filing Procedure

ÅCreate a User Name in www.aces.gov.in
website

ÅPassword generated by the website shall be 
mailed

ÅFill form ST ï1 

ÅOn submission, ST ï1 & provisional 
registration number is generated

ÅSubmit the signed hard copy of the ST-1 
generated along with other relevant 
documents

M/s. Shekar & Yathish, Chartered Accountants

PENALTY  PROVISIONS

IN CASE OF : PENALTY

Non registration or delayed 
registration

Rs. 1000/- u/s 77 of the 
Act.

Non payment or delayed 
payment of service tax

Mandatory penalty, not 
<Rs.200/- per day or @2% 
of such tax p.m, w -i-h, 
Penalty amt Ò service tax 
payable

http://www.aces.gov.in/
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M/s. Shekar & Yathish, Chartered Accountants

AMENDMENT / SURRENDER

ü Amendment :

üAny change in ST ï1 info

üAddition of new premises

üChange in constitution

üAny additional taxable service / new service 
bought under tax net

üWithin 30days intimate the AC / DCCE

ü Surrender : 

üDiscontinuing / closure of operation

üValue below taxable limit

üMerger

üService notified exempt from a particular date

M/s. Shekar & Yathish, Chartered Accountants

INVOICING / BILLING

The invoicing requirement is governed by Rule 4A of 
Service Tax Rules 1994.

ü The invoice is to be issued within 14 days of 
completion of taxable service or receipt of 
amount which ever is earlier.

ü Signed by such service provider or a person 
authorised by him.

ü Break up of the amount charged towards the 
service

ü Details as to exemption being claimed with 
reference to the concerned notification
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M/s. Shekar & Yathish, Chartered Accountants

INVOICING / BILLING

The invoice shall be serially numbered and should contain the 

following information

ü The name, address and registration no. of the service 

provider.

ü The name and address of the service receiver

ü Date of raising of invoice

üDetails of the customerôs/clientôs work order/purchase 

order

ü Description, classification and value of taxable service 

provided.

ü The amount of ST & Education cess/SHE Cess charged on 

such service tax

M/s. Shekar & Yathish, Chartered Accountants

RECORDS & ACCOUNTS

Ç No specific mandatory records

Ç Billing, accounting, accounting incoming 

bills, tracking the date of payment and 

receipt would be required to be 

captured.

Ç Software may help to minimize the 

difficulty
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M/s. Shekar & Yathish, Chartered Accountants

RETURNS

M/s. Shekar & Yathish, Chartered Accountants

DUE DATES ïSERVICE TAX

ü RETURN OF SERVICE TAX TO BE FILED HALF YEARLY

üFor 1st April to 30th September - 25th October

üFor 1st October to 31st March - 25th April

ü PAYMENT OF SERVICE TAX :

üIn case of Individual / HUF / Firms ïwithin 5 th of 

subsequent month, following the quarter

üOther assessees ïwithin 5 th of subsequent month 

ü6th , if done electronically (50 Lakhs in P.Y)

üBy 31st March for the month / quarter of March
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M/s. Shekar & Yathish, Chartered Accountants

REVISION OF FORM ST -3

Ç Rule 7B provides for revision for Form ST ï3

Ç To correct a mistake or omission 

Ç Within a period of 90 days from the date of 

submission of the original return

M/s. Shekar & Yathish, Chartered Accountants

PENALTY  PROVISIONS

V NON-FILING / DELAYED FILING OF RETURNS : Ò

Mandatory Penalty u/r 7C of the Service Tax Rules, 

1994 i.e,

Upto 15 days Rs.500/-

Beyond 15 days but not 
later than 30 days

Rs.1,000/-

Beyond 30 days

Rs.1000/- + Rs. 100/ - for per 
day from the 31st day till the 
date of furnishing the said 
return ïMax ïRs 2,000/-
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FORM ST -3

V Payment of Service tax of more than Rs.5 Crores in cash 
or through account current or Advance Tax ïRs.1Crore -
is a LARGE TAXPAYER.

M/s. Shekar & Yathish, Chartered Accountants

FOR EXAMPLE : -

ü Service provided / received :

a) Erection, commissioning & installation

b) Transport of goods by road

ü Notification under which benefit for exemption is 

available to this assesseeare :

Å No.13/2004 ïST w.r.t services provided to 

Govt

Å No.04/2004 ïST w.r.t services provided to 

SEZ

ü Advance ST paid ïRs.10,300/- on 01/10/2009
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V Incase of more than 1 service, for each taxable service; 
Point 3 to Pt.3 F (II) has to be repeated

Particulars Amount Received

a) Gross Amount for M/s.XYZ 
Pvt Ltd (incl export, 
exempted service, pure 
agent & EOU )

Rs.2,00,000/- (Out of this 
Rs.40,000/- received for period 
July 2004, Rs.60,000/- received 
for period Mar 05 & balance for 
period upto Feb 09)

b) Advance for service to be 
provided

Rs.40,000/-

c) Export of service Rs.30,000/-

d) Pure Agent Rs.50,000/-

e) Money equivalent of other 
services received

Rs.10,000/-

h) Service to Govt Rs.18,000/-

i) Service provided in SEZ Rs.7,000/-
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SERVICE I ïERECTION , COMMISSIONING & INSTALLATION  -

AMT RECEIVED

ILLUSTRATION : -

Particulars Amount Billed

a) Gross Amount for M/s.XYZ Pvt Ltd (incl 
export, exempted service, pure agent & 
EOU )

Rs.2,00,000/-

b) Advance for service to be provided Rs.30,000/-

c) Export of service Rs.20,000/-

d) Pure Agent Rs. 40,000/-

e) Money equivalent of other services 
received

-

h) Service to Govt Rs.40,000/-

i) Service provided in SEZ Rs.60,000/-

SERVICE I ïERECTION, COMMISSIONG & INSTALLATION


