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REGISTRATION & RETURNS -
SIGNIFICANCE

i Good corporate governance

u Compliance with regard to provisions of

SERVICE TAX

U Non-registration & non-filing returns within

the prescribed time attracts penalty
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Forms Under Service Tax

FORM ST- 1 Application form for registration
FORM ST- 2 Certificate of registration
FORM ST- 3 Return u/s 70
FORM ST-3A Memorandum for provisional deposit
FORM ST- 4 For.m of Appeal to the Commissioner of Central
Excise (Appeals) u/s 85
FORM ST- 5 Form of Appeal to Appellate Tribunal u/s 86
Form of memorandum of cross objections to the
ROIRLUSISE Appellant Tribunal u/s 86
i Form of application to Appellate Tribunal u/s 86(2)
FORM ST- 7 /86(2A)
GAR'T 7 Service Tax Payment Challan
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REGISTRATION
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REGISTRATION -SERVICE TAX

/ PERSONS LIABLE TO REGISTER
UR 4

V Person providing taxable service

V Taxable service value exceeding 9
Lakhs

V In case a recipient is liable to pay
service tax

V Input Service Distributor

M/s. Shekar & Yathish, Chartered Accountants

REGISTRATION -SERVICE TAX

U Each premises providing / receiving taxable servicei
to be registered

U Exception:

u Centralised registration i location where
centralised billing system / accounting system is
done

i More than one location
i At the option of the assessee

a Jurisdictional CCE- to grant registration
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EXEMPTION FOR SMALL
SERVICE PROVIDER

V  Notification 8/2008

V Servicereceiver i no exemption

VvV An exemption of Rs10 Lakhs subject to
A > Rs10 Lakhsin the preceding FY
A Eachpremise / Eachservice

A Taxable servicesrendered by a person under a
brand name or trade name whether registered
or not, of another person.

V  Once opted cannot be withdrawn for such FY

M/s. Shekar & Yathish, Chartered Accountants

CASE STUDY

U A Co. incorporated on 20-04-2009. Whether
SSP exemption could be claimed?

U InPY 2008-091 Taxable service billedi Rs.9
Lakh. Receivedi Rs.11 Lakh. For FY 200910,
whether SSP exemption could be claimed?

U XYZ Ltdi service received with regard to GTAT
Rs.50K and no other taxable service. Should
registration be obtained?
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CASE STUDY

1) Industrial Construction Service :-
Gross amount received - Rs.15 Lakh
Taxable amount (33%) - Rs.4.95 Lakh

v For SSP exemption limit, Rs. 15 Lakh / Rs.
4.95 Lakh to be considered ?

2) Total Taxable Service - Rs.6 Lakhs
Exempted Services (100% ) - Rs.4.5 Lakhs
v Whether registration is required?

M/s. Shekar & Yathish, Chartered Accountants

CRITERION -taxability

Check for (Casel i ServiceProvider) :

V Service rendered is falling under the scope
of any of the taxable Serviceu/s 65 (105)

V General or specific exemption available
under any notification

VvV Small service providers

V Service charges for service received or to
be provided

V Eligibility for abatements

M/s. Shekar & Yathish, Chartered Accountants
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CRITERION -taxability

Check for (Casell i ServiceReceiver) :
V Applicability of Sec 68 (2) r/w Rule 2(d) of

Service Tax Rules, 1994

V Not entitled to value based exemption for

small service providers

V Service being a taxable service, the recipients

of the service shall pay Service Tax having
regard to the exemptions / abatements
admissible, if any

M/s. Shekar & Yathish, Chartered Accountants

Input Service Distributor
(ISD)

<

Registration to be obtained under the category
of ISD

ISD to distribute the ST credits among the
service providing branches/offices.

Branches/offices have registered at multiple
places.

Eligibility for availing credit may be examined.
No specific procedure for distribution of credit.
General practice1 raise an invoice
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REGISTRATION -SERVICE TAX

Section 69 r/'w Rule 4

U Application shall be filed to
Superintendent of Central Excise

U Applicationis to be in form No. ST-1
U Within 30 days

U Registration certificate shall be issued
within 7 days in form ST-2

M/s. Shekar & Yathish, Chartered Accountants

FORM ST-1
[Application form for registration under Section 69 of the Finance Act, 1994 (32 of 1994)]

(Please tick appropriate box below)

New Registration

I:[ Amendments to information declared by the existing Registrant.

Registration Number in case of existing Registrant seeking Amendment [

1. (a) Name of applicant |XYZ PRIVATE LIMITED

(b) Address of the applicant

BANGALORE 560001

2. Details of Permanent Account Number (PAN) of the applicant

(a) Whether PAN has been issued by the Income Tax Department |YES
(b) If Yes, the PAN [AABCX1234B
(c) Name of the applicant (as appearing in PAN) [XYZ PRIVATE LIMITED
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3. (a) Constitution of applicant (Tick as applicable)

(i) Proprietorship

(ii) Partnership

(iii) Registered Public Limited Company
(iv) Registered Private Limited Company
(v) Registered Trust

(vi) Society/Cooperative society

(vii) Others

(b) Name, Address and Phone Number of Proprietor/Parther/Director

INARNAN

(i) Name Mr.X
(ii) Address

BANGALORE 560001
(iiiy Phone Number 080-12345678
4. Category of Registrant (Please tick appropriate box)

(a) Person liable to pay service tax

(i) Service provider

(i) Service recipient

(b) Other person/class of persons
(i) Input service distributor

(ii) Any provider of taxable service whose aggregate value of taxable
service in a financial year exceeds three lakh rupees

5. (a) Nature of Registration (Tick as applicable)
(i) Registration of a single premise
(ii) Centralized Registration for more than one premises

[ O 0O K

(b) Address of Premises for which Registration is sought

i) Name of Premises / Building |XYZ PRIVATE LIMITED
ii) Flat/Door/Block No. |
iy Road/Street/Lane [
iv) Village / Area / Lane [

( I
( I
( I
( I
(v) Block/Taluk/Sub-Division/Town [BANGALORE |
(vi) Post office [ |
(vii)City/District [BANGALORE |
(viiiyState/Union Territory [KARNATAKA |
(ix) PIN [560001 |
(x) Telephone Nos.: [0 |
(xi) Fax No. [o |
(xii)E-mail Address [xyz@gmail.com |

(c) In case of application for Centralized Registration, furnish address of all the premises from where taxable
services are provided or intended to be provided (FORMAT AS PER 5(b) ABOVE)

(d) In case of application for Input Service Distributor, furnish address of all the premises to which credit of input
services is distributed or intended to be distributed (FORMAT AS PER 5(b) ABOVE)
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6. Address of the premises or office paying service tax under centralised billing or centralised accounting
under sub-rule (2) and (3A) of rule 4 of the Service Tax Rules, 1994.

Address
NOT APPLICABLE

7. Description of taxable services provided or to be provided by applicant

Sl Description of service Relevant clause of section 65 of the Finance Act,
No. 1994, to be indicated, if possible
1) @) B)
1 |ERECTION, COMMISSIONING & INSTALLING 65(105)(zzd)
SERVICE
2 |TRANSPORT OF GOODS BY ROAD 65(105)(zzp)

8. Name, Designation and Address of the Authorized Signatory /Signatories:

DECLARATION
I, MrX
hereby declare that the information given in this application form is true, correct and complete in every respect and
that | am authorized to sign on behalf of the Registrant.
(a) For new Registration:

| would like to receive the Registration Certificate by mail / by hand/ e-mail

(b) For amendments to information pertaining to existing Registrant:
Date from which amendments are made : [

(Original existing Registration Cettificate is required to be enclosed)
XYZ PRIVATE LIMITED

Date:
Place: Bangalore

Director
(Signature of the applicant/authorized person with stamp)

CHECKLIST -REGISTRATION

U Self certified copy of PAN (where allotment is
pending, copy of the application for PAN may be
given)

u Copy of MOA/AOA in case of Companies

U Copy of Board Resolution in case of Companies

U Copy of Lease deed/Rental agreement of the
premises

U A brief technical write up on the services provided
U Registration certificate of Partnership firm

i Copy of a valid Power of Attorney where the
owner/MD/Managing Partner does not file the
application

M/s. Shekar & Yathish, Chartered Accountants
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INITIAL DECLARATIONS

A Declaration of the books of accounts

A Returns and documents maintained for recording the
day to day transactions as well as ensuring service
tax compliance in respect of his business/profession

A Maintain record of service provided, service tax
charged, amount received, proportionate service tax
on amount received, input services (paid for), inputs
and capital goods, receipt, consumption and
inventory as far as inputs and capital goods are
concerned.

A Helpful in the event of any demand raised

M/s. Shekar & Yathish, Chartered Accountants

CHECKLIST -CENTRALIZED
REGISTRATION

V Proof of residence of all directors/partners

V Address & Tel Nos. of the Centralised location

V Proof of Address of the Centralised location

V Centralized billing/Centralized Accounting System

V List of branches/offices along with addresses, e-mail
& tel Nos.

V Previousy e a audited balance sheet, if any
V Reasonsfor seeking Centralized registration
V ST.1 Form along with Registration certificate

V Taxable services provided
M/s. Shekar & Yathish, Chartered Accountants
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FORM ST -1 : e -Filing Procedure

A Create a User Name inwww.aces.gov.in

website

A Password generated by the website shall be

mailed
A Fill form ST7T 1

A On submission, STi 1 & provisional
registration number is generated

A Submit the signed hard copy of the ST-1
generated along with other relevant

documents

M/s. Shekar & Yathish, Chartered Accountants

PENALTY PROVISIONS

IN CASE OF :

PENALTY

Non registration or delayed
registration

Rs. 1000/- u/s 77 of the
Act.

Non payment or delayed
payment of service tax

Mandatory penalty, not
<Rs.200/- per day or @2%
of such tax p.m, w-i-h,
Penalty amt O service tax
payable

M/s. Shekar & Yathish, Chartered Accountants
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AMENDMENT / SURRENDER

U Amendment:
U Any change in STT 1 info
U Addition of new premises
U Change in constitution

U Any additional taxable service / new service
bought under tax net

U Within 30days intimate the AC / DCCE
U Surrender:
u Discontinuing / closure of operation
U Value below taxable limit
i Merger
U Service notified exempt from a particular date

M/s. Shekar & Yathish, Chartered Accountants

INVOICING / BILLING

The invoicing requirement is governed by Rule 4A of
Service Tax Rules 1994.

i The invoice is to be issued within 14 days of
completion of taxable service or receipt of
amount which ever is earlier.

i Signed by such service provider or a person
authorised by him.

i Break up of the amount charged towards the
service

i Detalls as to exemption being claimed with
reference to the concerned notification

M/s. Shekar & Yathish, Chartered Accountants

12



12/3/2009

INVOICING / BILLING

The invoice shall be serially numbered and should contain the
following information

a The name, address and registration no. of the service
provider.

¢« The name and address of the service receiver
a Date of raising of invoice

«Details of the customer 6s/ cl
order

a Description, classification and value of taxable service
provided.

a The amount of ST & Education cess/SHE Cess charged on

such service tax M/s. Shekar & Yathish, Chartered Accountants

RECORDS & ACCOUNTS

C No specific mandatory records

C Billing, accounting, accounting incoming
bills, tracking the date of payment and
receipt would be required to be
captured.

C Software may help to minimize the
difficulty

M/s. Shekar & Yathish, Chartered Accountants

13



12/3/2009

RETURNS

M/s. Shekar & Yathish, Chartered Accountants

DUE DATES 1 SERVICE TAX

U RETURN OF SERVICE TAX TO BE FILED HALF YEARLY
U For 1st April to 30th September - 25th October
U For 1st October to 31st March - 25th April

u PAYMENT OF SERVICE TAX:

U In case of Individual / HUF / Firms i within 5" of
subsequent month, following the quarter

U Other assesseesi within 5 of subsequent month
u 6" , if done electronically (50 Lakhs in P.Y)
U By 315t March for the month / quarter of March

M/s. Shekar & Yathish, Chartered Accountants
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REVISION OF FORM ST -3

C Rule 7B provides for revision for Form ST1 3
C To correct a mistake or omission

C Within a period of 90 days from the date of

submission of the original return

M/s. Shekar & Yathish, Chartered Accountants

PENALTY PROVISIONS

V NON-FILING / DELAYED FILING OF RETURNS : O
Mandatory Penalty u/r 7C of the Service Tax Rules,
1994 i.e,

Upto 15 days Rs.500/-

Beyond 15 days but not

later than 30 days Rs.1,000/-

Rs.1000/- + Rs. 100/ - for per
day from the 31st day till the
date of furnishing the said
return 1T Maxi Rs 2,000/-

M/s. Shekar & Yathish, Chartered Accountants

Beyond 30 days
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FORM ST -3

FORM ST -3 (IN TRIPLICATE)
(Return under section 70 of Finance Act, 1994)

(please read the instructions carefully before filling up the torm)

ORIGINAL / REVISED  RETURN (Strike whichever is NOT applicable)] Financial Year [2[0]0]9]-T1]0]

For the period (Please tick the appropriate period) || APRIL 09 - SEPTEMBER 09 OCTOBER 09 - MARCH 10

1A Has the assessee opted to operate as Large Taxpayer [Y/N]

(As defined under Rule 2 (ea) of the Central Excise Rules, 2002 read with rule 2 (1)(ccce) of the Service Tax Rules, 1994)

V Payment of Service tax of more than Rs.5 Crores in cash
or through account current or Advance Tax i Rs.1Crore-
is a LARGE TAXPAYER.

1B It reply to column “1A” is ‘yes’, name of Large Taxpayer Unit (LTU) opted for (name of city) I:l

24 Nameof theassessee | X[Y[Z] [P[R[I][v[A[T[E] Jr[am[I]r[E[o] T T T T T T ITTTT1]

2B STC No. [ala[e[c]x]1]2]3]4[p]s]T]o]o]1]

2C  Premises code No. [sTalolxJo 3] /T2fofol7 [ T [ ]

2D Constitution of assessee @[ Jmdividual/ Proprietor (i6)_JPartnership  (ii)|_|Registered Public Ltd ~ (iv)[ ¥ | Registered
(Please tick the Company Pvt Ltd Co
appropriate Category) [\‘)DRegismed Trust (\‘UDE&omelr/ Co-op Society t\‘1i]|:|(3t1191

FOR EXAMPLE : -

U Service provided / received :
a) Erection, commissioning & installation
b) Transport of goods by road

U Notification under which benefit for exemption is
available to this assesseeare :

A No0.13/2004 i STw.r.t services provided to
Govt

A No0.04/2004 i STw.r.t services provided to
SEZ

i Advance ST paidi Rs.10,300/- on 01/10/2009

M/s. Shekar & Yathish, Chartered Accountants
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Computation of Service Tax (To be filled by a person liable to pay service/Not
to be filled by input service distributor) (To be repeated for every category of
taxable service on which service tax is payable by the assessee) (To be
repeated for every category of taxable service on which service tax is payable
by the assessee)

Incase of more than 1 service, for each taxable service;
Point 3 to Pt.3 F (Il) has to be repeated

Name of Taxable service E|R|E|C|T|I|O|N]|, [ClOIM[M|TI|S|S|T|O|IN|I[N|G &
IIN[S|T|A|L|L|I|N|G
Assessee is liable to pay service tax on this taxable service as,- (Please tick the appropriate category)

(i) a service provider; or v

(ii) a service receiver liable to make payment of service tax

Sub-clause No. of clause (105) of section 65 (Please see instructions) .....

Has the assessee availed benefit of any exemption notification ("Y/N’)

If reply to column “C1” is ‘yes’, please furnish notification Nos. @)]0] 4 210]0]4 210f0]4
(iv)

If abatement is claimed as per notification No. 1/2006-ST, please furnish Sr. No. in the notification under which
such abatement is claimed

Whether provisionally assessed (‘Y /N’) E2 Prov. assessment order No. (If any) D:l:D:I:‘

Particulars Amount Received

a) Gross Amount for M/s.XYZ

Rs.2,00,000/- (Out of this
Rs.40,000/- received for period
July 2004, Rs.60,000/- received
for period Mar 05 & balance for
period upto Feb 09)

Pvt Ltd (incl export,
exempted service, pure
agent & EOU )

b) Advance for service to be

provided Rs.40,000/-
c) Export of service Rs.30,000/-
d) Pure Agent Rs.50,000/-
YR
h) Service to Govt Rs.18,000/-
i) Service provided in SEZ Rs.7,000/-
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SERVICE| i ERECTION, COMMISSIONING & INSTALLATION

AMT RECEIVED

ILLUSTRATION -

SERVICE Ii ERECTION, COMMISSIONG & INSTALLATION

Particulars Amount Billed
a) Gross Amount for M/s.XYZ Pvt Ltd (incl
export, exempted service, pure agent & Rs.2,00,000/-
EOU)
b) Advance for service to be provided Rs.30,000/-
c) Export of service Rs.20,000/-
d) Pure Agent Rs. 40,000/-
e) Money equivalent of other services )
received
h) Service to Govt Rs.40,000/-
i) Service provided in SEZ Rs.60,000/-
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